Application for Export
Permit




Workflow for Application of Export Permit from Higher Educational Institutions (HEI)

Applicant

'

Submission of Export Permit
Application via Official Letter

Received and Checked by Forestry Department

Checklist:

i) Project Details (Title, objectives, methodologies,
expected outcomes, etc.);

ii)  Details of local and international collaborators;

iii)  Project agreement;

iv)  Details of specimens to be exported (types, country to
be exported, methods of packaging and transfer,
transit country and analysis to be conducted); and

v)  Completed questionnaire.

[Incomplete Application]

l[CompIete Application]

Inspection Officer to review the
application and to set appointment for
specimen inspection

[Query]

Returned back
to Applicant

a

[No Query]

Specimen Inspection
The applicant is required to complete
and sign the Export Permit Verification

Form
Details and specimens inspected differ
[Not Approved]  from the original application
Note:
1. Due to the nature of the applications that varies,
[Approved] / the app

Issuance of Export Permit
Export Permit will be issued not later than 5 working
days from the date of specimen inspection

submission of application is accepted via official
letter.

. TPOR 5 of working days period starts upon

inspection of the specimens. If the specimens are
not ready or are yet to be extracted/ collected,
the applicant may submit the list of specimens to
be exported;

. The date of inspection depends on the request by

the applicant.



Workflow for Application of Export Permit from Private Sectors and NGOs

Applicant
Submission of Export Permit
Application via Official Letter

'

Received and Checked by Forestry Department

Checklist:

i)

ii)  Details of collaboration with HEI or written confirmation
from HEI that specimens cannot be analysed locally;

iii)  Project agreement;

iv)  Details of specimens to be exported (types, country to
be exported, methods of packaging and transfer, transit
country and analysis to be conducted); and

v)  Completed questionnaire.

Project Details (Title,
expected outcomes, etc.);

objectives,

methodologies,

[Incomplete Application]

l[CompIete Application]

Inspection Officer to review the
application and to set appointment for
specimen inspection

[Query]

Returned back
to Applicant

a

[No Query]

Specimen Inspection
The applicant is required to complete
and sign the Export Permit Verification
Form

Details and specimens inspected differ
[Not Approved] from the original application

[Approved]

Note:
1. As part of our commitment to safeguard the country’s
biological resources, it is a priority that the specimens

Issuance of Export Permit
Export Permit will be issued not later than 5
working days from the date of specimen
inspection

are to be analysed locally.

2. Thus, it is advised the applicant to collaborate with
local HEI for the specimens to be analysed locally.

3. However, if the local HEI does not have the capacity,
the applicant may request to export the specimens

through the HEI via collaborative arrangements or
directly to the Forestry Department (with written
confirmation from HEI that the specimens cannot be
analysedlocally.



